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ADMIBISTRATIVE IMSTRUCTION 14 February 1949
%, 40-8

SUBJECT: Removal of Property From CIA Buildimge

Resolinis; Administrative Imstruotion No. 40-8, dated
18 April 1948, Subject: Federel Works Agemoy
Property Passes.

1. A properly authorised Pedersl Works Agemoy Property Pass (Form

Bo. BM-68) is reyuired defors public property oam be withdrswr from CIA
buildings.

2. The procedure outlined below will be followsd with respect to

withdrewals of property from CIi Wuildimgs whioh effeet the mccoumtability
of ek Aooountadble Officer:

8. Omne oopy of Form No. BM-68 wil) be imitiated by Property
Asoountable Officers for tramsfers of property to CIA supply warehouses
or buildings. Such trassfers will be consummated by mesns of & properly
exesuted Property Tura~-Ia or Transfer S1ip, Form No. 36-2¢.

bs Ome oopy of Form ¥o. BN-68, will be imitiated by desizmted
representatives under the superviesiom of the Services Officer for
issues of property from CIA wershouses.

¢, Ome oopy of Form No. Bl-68 will be prepared, by the Property
Acoountable Ufficers for losm of Goverumeat property to sa employee
for the exercise of Govermamest busimess. A Hemoranium Receipt will be
prepared, using Form lo. 36-44, Revised, for issues of this mature. The
resiplient will sigs Form No. 36-44 im the space provided, sertifying
reseipt of the item reseived. uemorandum receipts will mot be posted
83 & oredit to the Stook Resord Account but will be retsined by the

Property Aceountable Offiocer pesdimg retura of . the property frow the
resipiext.

3. The followiamg persous will be authorized to sign FRA Froperty Passes,
after approval has been grented by the Services Officer:

8. Property Acoountable Officers and their altersates.

b. Desigaated representatives under the supervision of the
dervices Uffioer.

4. The Chief, Imspection and Seourity -w'ro;;ﬁi‘i
he Servises Officer or his desigmated altermaty memcriidise ‘o
sigmatures of persoms authorised to sign propuriy“puom KXY wi') b, theo G
respomsidility of I&S to direst such memorandums _‘,;,g;gummewh Foroe.
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